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INOJIO)KEHUE
0 MOPsAKe YHHYTOKEHHUS MePCOHAIbHBIX JAHHBIX

1. O0mue moI0KEeHUs

1.I. Hacrosmee IlomoxeHne o MOpsAKE YHUYTOKEHHS IEPCOHANBHBIX JAHHBIX B
Axnuoneprom obmectse «I'pynna Tenematuka — Omuu» (manee — Ilono)keHHe) yCTaHABIMBAET
INEePHOUYHOCTE M CIOCOOBI YHHMYTOXKEHHSI HOCHTENeH, COAEp)KAIlUX II€PCOHANLHBIE JaHHBIE
CyOBEKTOB NEPCOHANBHBIX JaHHBIX.

1.2. Hensto macTosmero IlomoxxeHust sBisercss oOecledYeHWE 3alMTHl 1IPaB U CBOGOX
paboTHUKOB Npu 06paboTKe MX MepcoHaNBHBIX HaHHbIX B AO «['pynma T-1» (manee — O6mecTro).

1.3.  OcHOBHBIE NOHSTHSI, UCIIONIB3yeMbIe B [1010KeHIN:

v CyOBEeKT MepCOHANBHBIX JAHHBIX — PabOTHUK U (WJIM) HHOE JIUIO, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOIINE IIEPCOHATLHEIEC TaHHEIE;

v' pabOTHHUK — QU3MYECKOE JIUIO0, BCTYIUBIIEE B TPYAOBbIE OTHOIIEHHUS ¢ OOLIECTBOM;

v\ TIepCOHANbHbIE NaHHbIE — MHGOPMAIHs, COXpaHeHHas B J000M (opMaTe, OTHOCAINASICS K
ONPENEICHHOMY MM OIpENeNsseMOMy Ha OCHOBAaHMM TakOH WH(pOpManuud (HU3UUECKOMY JIHILY
(cyOBeKTy mepcoHaNbHBIX JaHHEIX), KOTOpAs cama Mo cebe Wi B COUeTaHHH ¢ APYroi nH(pOpMarueii,
umeromeiics B OOmecTse, MO3BONAET HACHTU(HIMPOBATH JMYHOCTH CyOBEKTa IEpPCOHAIBHBIX
JAHHBIX;

v 00paboTKa MepCOHATBHBIX JAHHBIX — JCHUCTBHS (OIEpAlUM) C IIEPCOHATBHBIME TaHHBIMH,
BKJIIOYasl cOOp, CHCTeMaTH3allMIo, HAKOIUICHHE, XPaHEHHE, yTOYHeHHEe (OOHOBIIEHHE, M3MEHEHHE),
UCIOJIL30BAHUE, PACHPOCTpaHEHHE (B TOM 4YHMCIE IIepefady), OOe3IMYMBaHUE, OJIOKHPOBAHHE,
YHUYTOXXEHHE NIEPCOHATBLHBIX JaHHBIX;

v’ YHHYTOXXCHHE NEPCOHANBHBIX JAHHBIX — JEUCTBHUS, B pe3ysibTare KOTOPHIX HEBO3MOYKHO
BOCCTAHOBHUTH COJCpPIKaHHE MEPCOHANBHBIX NAaHHBIX B HH(MOPMAIMOHHONW CHCTEME IIEPCOHAIBHBIX
NaHHBIX MM B pPE3yJIbTaTe KOTOPBIX YHHYTOXKAIOTCA MAaTEPHAIbHBIC HOCHTEIU IEPCOHATBHBIX
JTAHHBIX;

v' HOCHTENH MEPCOHAIBHBIX JAaHHBIX — KaK 3JIEKTPOHHBIE (IUCKETHI, KOMIAKT-AUCKH, JICHTHI,
(hriemn- HakoTUTENMHM U JIP.), TAK M HEdJIEKTPOHHBIE (6yMa)KHbIE) HOCHTENH IIePCOHATBHBIX JaHHBIX.

1.4, Hacrosmee Ilonoxxenue pazpaboraHo Ha ocHoe DenepambHOro 3axkona ot 27.07.2006
Ne 149-03 «O6 wundopmanmu, HHGOPMANMOHHBIX TEXHONOTHSX H O 3aluTe HHOOPMALHHY,

DezepainbHOro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHaTbHBIX JAHHBIXY H JIPYTHX HOPMATHBHBIX
IIPaBOBBIX aKTOB.

2. HpaBI/IJ'la YHHYTOXCHHUA HOCHTCJIeﬁ, COAEPIKAIIUX MEePCOHAJIbHbIEC JaHHbIE

2.1. YHuYTOXeHME  HOCHTENeH, COepXKAlUX  IEPCOHANbHBIE  JaHHBIE  CYOBEKTOB
IE€PCOHANBHBIX NAHHBIX, IOJDKHO COOTBETCTBOBATH CJIEIYIOIIUM IIPABHIIAM:

v' OBITb KOHQHUIEHIMATBHEIM, HCKITIOUasi BOSMOKHOCT MOCTEIYIOMEr0 BOCCTAHOBICHHUSE;

v 0OPMIIATHCS FOPHIMYECKH, B YACTHOCTH, aKTOM 00 YHHYTOXKEHHH TIEPCOHAIBHBIX JAHHBIX

W BBITDY3KOH M3 JKypHala PErHCTpaluH COOBITHH B HH()OPMAIMOHHON CHCTeMe MepCOHATBHBIX
narHbeIX OOIIecTBa;

v YHUUYTOXEHHE JOJDKHO KacaTbCs TOJIBKO TeX HOCHUTEJICH, COIEp KaIlMX IEePCOHAIbHBIC
JaHHBIE CyOBEKTOB NMEPCOHAIBHBIX JTAHHBIX, KOTOPBIC ITOJICIKAT YHUUTOKEHUIO B CBSI3H C HCTEUECHUEM
CpOKa XpaHEHHUSs], JOCTUKECHUEM IIE€IIH 06pa6OTKI/I YKa3aHHBIX IEPCOHAJIBHBIX NaHHBIX JHOO yTpaToi




HeO6XOIII/IMOCTI/I B UX JNOCTHXXCHHUU, HE IOITYCKas cnyqaﬁHoro Wik nMpeaHaMCpPeHHOI'0 YHUYTOXKCHUA
AKTYaJIbHBIX HOCHUTEJIEH.

3. HOpﬂIIOK YHHYTOKCHHU S Hocheneﬁ, coAepiKalIuX MEPCOHAIbHbLIC JAHHbIE

3.1. IlepconanbHble JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX XPAHATCS HE IOJBIIE, YEM
5TOro TpeOyroT menu X oO0paOOTKM, M IMOJIENKAT YHHUYTOKCHHUIO 10 HCTCUCHHH CpPOKA XpPaHEHWS,
JOCTHDKEHUU LieJiel 00pabOTKH MITH B Clly4yae yTpaThl HEOOXOAMMOCTH B UX JOCTUIKEHUU.

3.2. Hocwurenu, conepkalllie NEPCOHATbHBIC JaHHBIE CYOBEKTOB IEPCOHANBHBIX JAHHBIX,
YHHUYTOXKAIOTCSI KOMHCCHEH I10 YHUYTOXXEHHWIO IIEPCOHANBHBIX JAaHHBIX, YTBEPXKICHHON MPHKa30M
I'enepanbHoro tupekropa (nanee — Komuccus).

3.3. Hocutenu, cozxepialiue IEpCOHATbHBIC MaHHBIE CYyOBEKTOB INEPCOHANBHBIX JAHHBIX,
yHuuTOXKaroTca Komuccuel B cpok, He MpeBhIIamui 1 (0HOro0) roga ¢ AaThl JOCTHIKEHHUS Lieeit
00pabOTKM NEPCOHANBHBIX JAHHBIX JIMOO yTparhl HEOOXOAMMOCTH B MX JOCTI)KEHHH, a TAKXKe B
ClIy4ae, eCIM UCTEK CPOK UX XPaHEHHUS.

3.4. Komuccust mpoM3BOAUT OTOOp OYM@KHBIX HOCHTENEH IEPCOHANBHBIX JAHHBIX,
MOJISKAIMUX YHHYTOKEHHIO, C yKa3aHUEM OCHOBAHMM ISl YHUYTOKEHHMS.

3.5. Ha Bce oroOpaHHBIE K YHHYTOXKEHUIO JOKYMEHTBI COCTABISIETCS AKT O BBIACICHHUU
JAOKYMEHTOB, COJCpXKAIIUX IIEPCOHANbHBIE [aHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, K
YHUYTOKEHHUIO.

3.6. B akrtax o BBIIENEHMH JOKYMEHTOB, COJCpXAllMX IMEPCOHANbHBIE IaHHBIE CyOBEKTOB
NEPCOHANIBHBIX TAHHBIX, K YHUYTOXKECHUIO UCIIPABJICHUS HE JOIYCKAIOTCS.

3.7. Komuccust mpoBepsieT Haluuhe BCeX JOKYMEHTOB, BKIIOYEHHBIX B aKT O BBUIETCHHH
HOCHTENCH, COJCPXKAIMX IEPCOHANbHBIE JaHHbIE CYOBEKTOB IIEPCOHANBHBIX JAaHHBIX, K
YHUUTOKEHHUIO.

3.8. Ilo OKOHYaHMH CBEPKH aKT O BBIICICHUM OKYMEHTOB, COJEP/KAIIMX IMEPCOHATBHBIC
JaHHBIE CYyOBEKTOB NEPCOHATBHBIX [AHHBIX, K YHUUYTOKEHHIO MOMAIMUCHIBACTCS BCEMH UICHAMU
Komuccun u yrBepsknaercs ['enepanbubiM qupekTopom OOIecTsa.

3.9. HocuTenu, copmepiKallye NEPCOHAIBHBIE NAHHBIE CyOHEKTOB MEPCOHAIBHBIX JAHHBIX,
0TOOpaHHBIE JUIsl YHHYTOXKEHUSA M BKIIOYCHHBIC B aKT, [OCIE MpoBepky ux Kommccueit nepenarorcst
OTBETCTBEHHOMY 32 YHUUYTOXECHHE JOKYMEHTOB.

3.10. Yuudrokenue  HOCHTENeH, COAEPKAIIMX  [EPCOHANBHBIE  JAaHHEIE  CyOBEKTOB
TIEPCOHAIPHBIX JAHHBIX, TMPOU3BOAMTCA IIOCJIE YTBEPXKIECHUS aKTa B MPHCYTCTBUH BCEX YJIEHOB
Komuccuy, KoTopele HeCyT HepCOHANBHYIO OTBETCTBEHHOCTH 3a IIPABMILHOCTE M MOJHOTY
YHUYTOXXEHHS IIEPEYUCICHHBIX B aKT€ HOCHTEIEMH.

3.11. YHuYTONKEHHE NEPCOHANBHBIX JAHHBIX, ECIIM 9TO MOIYCKAETCS MaTePHATbHBIM HOCHTEIEM,
MOXET MPOU3BOJUTHCS CIIOCOOOM, HCKIIOYAIOIIMM IalbHEHIIY0 00paboTKy STHX MEepCOHAIBHBIX
JaHHBIX C COXPAaHCHHEM BO3MOXKHOCTH OOpaOOTKH WHBIX JaHHBIX, 3aQUKCHPOBAHHBIX Ha
MaTepHallbHOM HOocuTele (y1ajeHue, BhIMaphIBaHHE).

3.12. YHAYTOXKEHUE HOCHTENEH, COAEPIKAIMX MNEPCOHANBHBIE JAHHBIE, OCYINECTBIACTCS B
CJIEYIOIIEM MOPSIIKE:

v’ YHHYTO)XXCHHE [EPCOHANBHBIX JAHHBIX, COJIECPXKAIIMXCS Ha OyMaKHBIX HOCHTENSIX,
OCYIIECTBIIACTCS IyTeM  M3MEJbUYEHHUs Ha MEJKHE YacTH, MCKIIOYaloIe BO3MOYKHOCTD
IOCIIETYIOIEr0 BOCCTaHOBJIEHUS HMHQOpManuu. V3MmenpueHHne OCYLIECTBISETCS C HCIIONB30BAHUEM
mpezepa (YHHITOXKHATENS JOKYMEHTOB), YCTAHOBICHHOIO B ToMelneHnn O6IecTBa, TG0 JOKYMEHTHI
NEepeslaloTcss Ha MepepaboTKy (YTHIIM3ALMIO) OPraHU3alMsIM, COOMPAIOIIMM BTOPCHIPHE (IIyHKTHI
IpreMa MakyJaTypbl);

v\ YHHYTO)XXCHHE TEPCOHAIBHBIX JAHHBIX, COJICPIKAIINXCsS Ha MAIIMHOYMTAEMBIX HOCHTEIISX,
OCYHICCTBJISAETCS IIyTEM HAHECCHHsI UM HEYCTPaHUMOIO (DPU3UUECKOTO MOBPEKIAEHHSI, HCKIIOYAIOIIET0
BO3MOYXHOCTh MX UCIIOJIb30BAHHMS, a TAK)KE€ BOCCTAHOBIICHHS JAHHBIX. BEIIEyKa3aHHOE IOCTUTAETCS
IyTeM JIepOPMUPOBAHHS, HAPYLUICHHUS! €IMHOM IETOCTHOCTH HOCHTEIIS;

v TOMIeXKAIlKe  yHHYTOXKEHHIO  (Galibl ¢  [epCOHAIBHBIMH  JaHHBIMH  CyOBEKTOB
[IEPCOHABHBIX TAHHBIX, PACTIOTIOKEHHBIC Ha )KCCTKOM AUCKE, YAAAIOTCA CPEACTBAMH OlCpaluoOHHON
CHCTEMbI KOMIIBIOTEPA C IMOCIIEAYIOIIUM «OYHICHUEM KOP3UHBI;




v’ B Cly4yae JONYyCTHMOCTH TOBTOPHOrO wucmnoib3oBanus Hocutens CD-RW, DVD-RW
IPUMEHSETCSl MPOTpaMMHOE  yIajeHue («3aThupaHue») COJAEPKUMOTO JUCKa MyTeM  €ro
(GopmMaTrpoBaHUs C MOCIEAYIOICH 3aUChI0 HOBOW HH(pOpMAIINK HA TAHHBIA HOCHUTEIb.

4. Ilopsagok opopm/IeHUS JOKYMEHTOB 00 YHHYTOKEHUH MePCOHATBLHbBIX JaAHHBIX

4.1. Ecnu o6paboTka TepCOHANBHBIX JAHHBIX OCYIIECTBIUIACH O€3 HCIOJIB30BAaHUS CPEICTB
aBTOMaTHU3allyi, 00 YHHUYTOXXEHUM HOCHTENeH, cojepaliux MepcoHadbHble naHHble, Komuccus
COCTaBJISIET U MOAIMCHIBAET aKT 00 YHUUTOKEHUN EPCOHATBHBIX TAHHBIX.

4.2. Ecnu 00paboTKa MEepCOHATIBHBIX JAHHBIX OCYIIECTBIISLIIACH C MCIIOJIB30BAHHEM CPEJICTB
aBTOMAaTH3allM, 00 YHUYTOXKEHHM HOCHTENEH, COJEpKallluX TepCcoHaIbHbIe aaHHble, Komuccus
COCTaBJII€T M IMOMAIHUCHIBAET aKT 00 YHMUYTOXKEHUH MEPCOHAIBHBIX JTaHHBIX, & TAKKe OCYIIECTBISET
BBI'PY3KY U3 JKypHaJla PErucTpany cCOOBITUH B WH(MOPMAIIMOHHON CHUCTEME MEePCOHAIBHBIX JaHHBIX
OOmecTBa.

43. Ecma 00paboTka MNEPCOHAIBHBIX JAHHBIX  OCYIISCTBISUIACH  OJHOBPEMEHHO €
WCIIOJIb30BAHMEM CPEJICTB aBTOMATH3AaLlMU M 03 WCIOJIh30BaHUS CPEACTB aBTOMATH3ALMU, 00
YHUYTOKCHMM HOCHTENIEH, COIEpXKAIIMX I[epCOHAIbHbIC JaHHBbIe, KoMuccHs COCTaBiIIeT W
TIOJNKCHIBAET aKT 00 YHHUYTO)KEHHH IIEPCOHAJBHBIX IaHHBIX, & TAKXKe OCYLIECTBISAET BBITPY3KY H3
KypHaJla pETUCTPaIii COOBITUH B HH(GOPMAIIMOHHOM CHCTEME IEPCOHAIBHBIX JaHHbIX OOIIecTBa.

4.4. AKT 00 yHHYTO)KEHHMH II€PCOHAIBHBIX JAHHBIX COCTABIISIETCS MO yCTAHOBJIEHHOH (opMe.
AKT 00 yHHMYTOKEHUH II€PCOHAIBHBIX JAHHBIX MOJXET OBbITh COCTaBJIEH KaK B OyMa)kKHOM, Tak W
3JIEKTPOHHOU (hopme.

B axte yka3piBaroTCs:

v HauMeHoBaHue u aapec OOmecTBa;

v’ HaWMCHOBAaHME U a[pec OpraHU3allUM, KOTOpas OCYLIECTBIsLIAa 00pabOTKy HEPCOHAILHBIX
JaHHBIX 110 nTopy4yeHus OO01ecTna;

v ®.W. O. coTpy THUKOB MJIH HHBIX JIAII, Y61 EPCOHAIIBHBIE JAHHBIE ObLIH YHUYTOKEHEI;

v @. M. O. ¥ 10/KHOCTU COTPYTHHUKOB, YHUYTOXUBIIUX MEPCOHANIBHEIE JAHHBIE, a TAKXKe UX
HO/JIIIHCH;

v IepedYeHb KaTeropuil yHUUYTOXKEHHBIX MePCOHATBHBIX JaHHbIX;

v HaWMEHOBaHHE YHHMYTO)KEHHBIX HOCHTENEH, COIepXallluX IePCOHANbHBIE IaHHBIE, C
yKa3aHHEM KOJIMYeCTBa JIMCTOB B OTHOLIEHHMHM Ka)XKJOTO MAaTEPUAIBHOTO HOCHTENIS — B CIIydae
00paboTKu NEPCOHATBHBIX JaHHBIX 03 HCIIOIB30BAHUS CPEACTB aBTOMATH3ALUY;

v’ HAMMEHOBaHWE MH(OPMAIMOHHONW CHUCTEMBI IEPCOHATBHBIX JAHHBIX, M3 KOTOPOH ObLIA
YHUYTOXXEHBI TICPCOHAJbHBIE JAaHHBIE — B Ciy4ae OO0OpaOOTKH MEPCOHANBHBIX JaHHBIX C
UCIIOJIb30BAHUEM CPEJICTB aBTOMATH3AIIMH;

v/ CII0COO yHHUYTOXKEHHS NMEPCOHATBHBIX JAaHHBIX;

v IpUYMHA YHUYTOXXEHUS MEPCOHATBHBIX JAaHHBIX;

v Jara yHUYTOXXEHHS MEPCOHATBHEBIX JaHHbIX.

4.5. Berpy3ska u3 OKypHala perHCTpamiu coObITHM B HH(OOPMANMOHHOH  CHCTEMe
IIEPCOHAILHBIX NaHHBIX O0IIecTBa COMCPIKHT:

v ®. 1. O. coTpyIHUKOB WU UHBIX JIUII, YbH IEPCOHAIIBHBIE JAHHBIE ObIIA YHUUTOKEHBI,

v/ IlepeyYeHb KaTeropuil yHUUTOKEHHBIX IEPCOHATBHBIX JaHHbIX;

v/ HaMMCHOBaHWE HH()OPMAIIMOHHOW CHCTEMBI MEPCOHATBHBIX MaHHBIX, M3 KOTOpOH ObLIM
YHUYTO)XEHBI IEPCOHANILHEBIE JaHHEIE;

v IpUYMHY YHHUYTOXECHHS MEPCOHAIBHBIX JAHHBIX;

v/ JlaTy YHUYTOXXEHUS NEPCOHATBHBIX JaHHBIX.

4.6. DakT YHHYTOXEHMS HOCHTENeH, COMepKalUX IEPCOHANBHBIE JaHHBIE CyOBEKTOB
MIePCOHANIBHBIX JIAHHBIX, QUKCUPYETCs B JKypHAJIE ydeTa JOKyMEHTOB, IIEPEJAaHHbIX HA YHHUTOKEHHE.
JlaHHBIA NOKyMEHT ABNIAETCS NOKYMEHTOM KOH(DHIEHIMAILHOTO XapaKTepa M BMECTE ¢ aKToM 06
YHUYTOKCHUHU NIEPCOHATIBHBIX JaHHBIX U BBIFPY3KOH M3 XypHaia XpaHUTCcs B oMenieHun O61mecTsa B

TeueHue 3 (Tpex) jeT. [lo ucTeyeHnn cpoka XpaHeHHs akT 00 YHHYTOKEHHH TTePCOHAIBHBIX JaHHBIX U
BbhII'PYy3Ka U3 XXypHaia, IICPCaar0TCs B apXWB Ha XpaHCHUC.




5. OTBeTcTBEHHOCTDH 32 OPraHUu3aAlNUI0 XpAaHCHUHA TOKYMCHTOB

5.1. OTBETCTBEHHBIM JIMIIOM 3a OPTaHU3ALMIO XPAHEHUS TOKYMCHTOB SIBISIETCS | €HepaibHbINH
aupextop ObiecTBa.

5.2. OTBETCTBEHHOE JIUIIO0 MOXKET OBITh MPUBJICUCHO K aIMHHUCTPATUBHOM OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOHATENbCTBOM Poccuiickoii ®enepanuu 3a HapylmeHue TpeOOBaHHMA 10
OpraHM3alyy XpaHEeHUs JOKYMEHTOB, COJIEPKAIUX MEPCOHAIBHEIE JaHHBIE.




